
The Davis Companies 
Senior Portfolio Accountant 

 

 

TITLE: Senior Portfolio Accountant 

COMPANY: The Davis Companies 

LOCATION: Boston, MA 

REPORTING 
RELATIONSHIP: The Senior Portfolio Accountant will report to the Portfolio 

Accounting Manager. 

   COMPANY 
BACKGROUND:  The Davis Companies is one of the leading real estate investment 

management firms in the United States, with over $3.7 billion in 
gross assets under management.  Founded over 40 years ago, the 
firm leverages its unique combination of high net worth plus 
institutional investment management experience, property 
management and development expertise to deliver top quality 
properties and superior investment performance to its capital 
partners and investors.  To learn more about The Davis Companies, 
go to www.thedaviscompanies.com.  

 

RESPONSIBILITIES: Specific responsibilities will include, but are not limited to, the 
following: 

 
 Prepare monthly and quarterly reporting packages for 

properties, including variance analysis, cash flow analysis 
and balance sheet, reserves, and capital expenditure 
analysis. 

 Work with Property Management to understand and track 
all projects and significant activities at each property 

 Review lease abstract prepared by legal department; 
maintain leasing database for your portfolio 

 Ensure accuracy of tenant charges 
 Ensure compliance with all loan terms. Responsible for all 

coordination with lenders including escrow requisitions and 
lease approvals. 

 Review, analyze and record adjustments and accruals to 
general ledger. 

 Monitor A/R; provide guidance and assistance to collection 
effort 

 Maintain key analytical schedules such as electricity 
consumption and cost 

 Prepare bank reconciliations 

 Prepare year-end tenant reconciliations of operating 
expenses and taxes 

 Prepare detailed year-end financial reconciliations, analyses  
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RESPONSIBILITIES (Continued): 
 

and working papers for outside accountants 

 Assist in the preparation of the annual budget package 
 Work with Acquisitions team on newly acquired properties 

 Work closely with joint venture partners including review 
of their monthly financial packages, annual budgets, audit 
work papers and tenant reconciliations 

 
QUALIFICATIONS: 

 Bachelor's degree in Accounting required. 
 3 - 5 years of public accounting and/or commercial 

real estate accounting experience. 

 Strong analytical ability and perseverance to solve 
problems with minimal oversight. 

 Excellent communication, presentation and interpersonal 
skills. 

 Well organized, accurate, thorough, and able to 
consistently meet deadlines with high quality work 
product. 

 Ability to professionally interact with onsite staff, senior 
management and third party clients. 

 Understanding of property management in relation to 
financial accounting, recoveries, budgeting and 
forecasting. 

 High proficiency in Excel and Word; Access proficiency a 
plus. Yardi experience highly desirable. 

 
PERSONAL  
CHARACTERISTICS: The successful candidate will be: 

 

 Strategic, creative and analytically minded. 

 Highly professional with strong interpersonal skills. 

 Able to work effectively with others and be a team player. 
COMPENSATION  

AND BENEFITS:  

 Compensation will include a competitive base salary and 
bonus, and an attractive benefits package. 

 
We are an equal opportunity employer.  All qualified applicants will receive consideration for employment without 

regard to race, color, religion, sex (including pregnancy), national origin, age (40 or older), marital status, sexual 

orientation, gender identity/expression, citizenship, real or perceived disability or handicap, genetic predisposition, 

veteran status, and/or any other protected category in accordance with applicable federal, state or local laws. 
 


