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TITLE:	Portfolio Management Analyst/Associate
COMPANY:	The Davis Companies
LOCATION:	Boston, MA
REPORTING
RELATIONSHIP:	SVP of Portfolio Management & Head of Investor Relations.
COMPANY
BACKGROUND: 	Davis is a vertically integrated real estate investment, development and management firm that leverages five decades of experience, the strength of its leadership team and employees and a diversified portfolio to deliver maximum value for its investors and tenants. Headquartered in Boston and investing across the United States, Davis prides itself on taking a nimble, collaborative approach to delivering best-in-class results from complex opportunities. With $12.8 billion in gross asset value invested through real estate equity, debt and fixed-income securities, Davis today owns a real estate portfolio of approximately 15.2 million square feet of healthcare and life science, industrial, retail, office and hospitality properties and more than 5,800 residential units across the United States.  For further information, visit www.thedaviscompanies.com

ROLE & 
RESPONSIBILITIES:	Specific responsibilities will include, but are not limited to, the following:
The Portfolio Management Analyst/Associate will lead the maintenance of day-to-day tracking tools for asset performance (e.g., Pereview), market data, and collective activity trackers for project management workflows (e.g., Altrio), ensuring reporting tools remain accurate, current, and aligned with portfolio governance needs.

Standardization of Work Product and Templates:
• The role will assist in establishing and building standard templates and work product standards, including valuation models (DCFs), return projections, and net effective rent (NER) conventions.

• Will support the continual refinement of reporting standards for accounting and development to improve tracking of historical performance against projections.

• Will support the continual improvement and support of portfolio analytics tracking through existing tools, AI or additional software solutions.

Interdepartmental Reporting Cadence:
• The Portfolio Management Analyst/Associate will lead the maintenance and production of interdepartmental recurring reports and trackers, including the Disposition Pipeline, BOV/Appraisal Tracking, commercial/multifamily/storage Leasing Tracking, and Debt SWAT Analysis, quarterly investor workbooks, and supporting recurring meetings and timely information flow.

Portfolio Analytics and Performance Reporting:
• The role will produce portfolio analytics in partnership with portfolio management leadership and finance including Portfolio Returns Reports by asset class vertical and by fund on a quarterly basis, Portfolio Performance Metric tracking and fund roll-up reports, and the fair market values (FMV) / net asset values (NAV) schedule with cap and discount rate tracking.

Model and Projection Quality Control:
• The Portfolio Management Analyst/Associate will assist with technical accuracy checks of portfolio models and projections and help maintain governance standards for Investment Committee approval, ensuring assumptions are accurate and consistent with business plans and timelines.

Collaboration:
• The Portfolio Management Analyst/Associate will coordinate with portfolio management, asset management, accounting, development, finance, and investor relations to ensure that data, assumptions, and reports are consistent, timely, and decision-useful for both internal reviews and external investor communications.


SKILLS & QUALIFICATIONS: 
• Bachelor’s Degree and a minimum of 2+ years of real estate experience, with a preference for experience within the various asset classes. 
• Exceptional written and oral communication skills, with acute attention to detail. 
• Project management skills and the ability to multitask and prioritize workload efficiently and effectively with little direction. 
• Experienced with AI 
• Experience with Pereview and/or Altrio are a plus. 
	
COMPENSATION 
& BENEFITS:	Base Salary Range: $125,000 – $135,000
	Compensation will include a bonus and an attractive benefits package.

We are an equal opportunity employer.  All qualified applicants will receive consideration for employment without regard to race, color, religion, sex (including pregnancy), national origin, age (40 or older), marital status, sexual orientation, gender identity/expression, citizenship, real or perceived disability or handicap, genetic predisposition, veteran status, and/or any other protected category in accordance with applicable federal, state or local laws.
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